SAMPLE FORMAT FOR REQUEST FOR SUBSTITUTION



Date:____________________
Ken Nakamoto
Project Manager
Email: ken.t.nakamoto@hawaii.gov

Subject:	REQUEST FOR SUBSTITUTION

Project Title:	IFB No. 26-200-003, Forklifts and Pallet Trucks for the Agribusiness Development Corporation

In accordance with the “SUBSTITIONS TO BE APPROVED IN ADVANCE” section of the BID REQUIREMENTS, I hereby submit for substitution the attached technical brochure(s) and statement of variances for your review and approval for the item(s) shown below:


	
	SPECIFIED
	SUBSTITUTE OR
	MODEL
	VARIANT

	ITEM
	BRAND
	ALTERNATE BRAND
	NUMBER
	FEATURES






I further certify that my request for substitution of the above items(s) has no other variant features.



Signature


Title

NOTES:
PLEASE USE YOUR COMPANY’S LETTERHEAD IF NO VARIANT FEATURE, INDICATE “NONE”


